[image: Arboretum_line_rgb.jpg]Address: Corden Street, Derby DE23 8GP 
E-mail: admin@arboretum.derby.sch.uk
Web: www.arboretum.derby.sch.uk
Telephone: 01332 291140
Head Teacher: Mr N Daintith

JOB DESCRIPTION
Job Title:		Deputy Head Teacher 
Salary Grade:		Leadership Scale Range (points 16-20)
	
Post Objectives
· Carry out the duties of this post in line with the remit outlined in the current School Teachers’ Pay and Conditions Document including the conditions of employment for deputy head teachers and the school’s own policy
· Under the overall direction of the Head Teacher play a lead role:
· in formulating the aims, objectives of the schools and establishing the policies through which they are to be achieved
· be responsible for the standards and curriculum of all pupils including monitoring of progress towards achievement
· proactively manage staff and resources
· Take full responsibility for the school in the absence of the Head Teacher 
· Carry out the professional duties of a teacher as required
· Take responsibility for child protection issues as appropriate in the role of Deputy Designated Safeguarding Lead
· Take responsibility for promoting and safeguarding the welfare of children and young people within the school 

Other Considerations
It is essential that the post-holder takes all reasonable steps to ensure they positively contribute to their own continuous development. 

Confidentiality must be maintained at all times, unless safeguarding concerns prevent this.  



Accountable to:	Head Teacher 

PRINCIPAL DUTIES AND RESPONSIBILITIES
In addition to carrying out the professional responsibilities of a teacher as outlined in the STPCD, the post holder will undertake the following duties: 
Shaping the future 
· In partnership with the Head Teacher and governors establish and implement an ambitious vision and ethos for the future of the school
· Play a leading role in the school improvement and school self-evaluation planning process
· In partnership with the Head Teacher, manage school resources
· Devise, implement and monitor action plans and other policy developments
· Lead by example to motivate and work with others
· In partnership with the Head Teacher, lead by example when implementing and managing change initiatives
· Promote a culture of inclusion within the school community where all views are valued and taken in to account
Leading teaching and learning
· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community
· Work with the Head Teacher to raise standards through staff performance management
· Lead the development and delivery of training and support for staff 
· Lead the development and review of all aspects of the curriculum including planning, recording and reporting, assessment for learning and the development of a creative and appropriate curriculum for all pupils
· Work in partnership with the Head Teacher in managing the school through strategic planning and the formulation of policy and delivery of strategy, ensuring management decisions are implemented
· With the Head Teacher, lead the processes involved in monitoring, evaluating and challenging the quality of teaching and learning taking place throughout the school, including lesson observations to ensure consistency and quality
· Ensure the systematic teaching of basic skills and recording of impact is consistently high across the school
· Develop, review systems to ensure robust evaluation of school performance, progress data and actions to secure improvements comparable to appropriate national standards  
· Ensure through leading by example the active involvement of pupils and staff in their own learning
Developing self and others
· Support the development of collaborative approaches to learning within the school and beyond
· Organise and support the induction of staff new to the school and those being trained within the school
· Act as co-ordinator for NQTs, students on teaching practice and those undertaking work experience, as appropriate
· Participate as required in the selection and appointment of teaching and support staff, including overseeing the work of supply staff/trainees/volunteers in the school in the absence of the Head Teacher
· Be an excellent role model for both staff and pupils in terms of being reflective and demonstrating a desire to improve and learn
· Take responsibility and accountability for identified areas of leadership, including statistical analysis of pupil groups, progress data and target setting
· Work with the Head Teacher to deliver an appropriate programme of professional development for all staff including quality coaching and mentoring, in line with the school improvement plan and performance management 
· Lead the annual appraisal process for all identified support and teaching staff

Managing the organisation
· Lead regular reviews of all school systems to ensure statutory requirements are being met and improved on where appropriate
· Ensure the effective dissemination of information, the maintenance of and ongoing improvements to agreed systems for internal communication
· Working with the Head Teacher and School Business Manager, undertake key activities related to professional, personnel and HR issues 
· Working with the Head Teacher and school business manager, manage HR and other leadership processes as appropriate e.g. sickness absence, disciplinary, capability
· Manage pupils’ behaviour constructively by establishing and maintaining a clear and positive framework for discipline, in line with the school’s behaviour policy
· Ensure a consistent approach to standards of attendance and punctuality is implemented across the school
· Be a proactive and effective member of the senior leadership team
· Ensure the day-to-day effective organisation and running of the school including the deployment of staff as appropriate
· To undertake any professional duties, reasonably delegated by the Head Teacher 
· Comply with all school policies and procedures including Safeguarding, Health and Safety, Confidentiality and Data Protection. 
Securing accountability
Working with the Head Teacher:
· Lead and support the staff and governing body in fulfilling their responsibilities with regard to the school’s performance and standards;
· Support the Head Teacher in reporting the school’s performance to its community and partners;
· Promote and protect the health, safety and wellbeing of pupils and staff;
Safeguarding
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· To be a Deputy Designated Safeguarding Lead, and carry out the duties of this post in line with the schools’ Child Protection and Safeguarding Policy. 
· Take responsibility for promoting and safeguarding the welfare of children and young people within the school.
Strengthening community
Working with the Head Teacher:
· Develop policies and practice, which promote inclusion, equality and the extended services that the school offers
· Develop and maintain contact with all specialist support services as appropriate
· Promote the positive involvement of parents/carers in school life
· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties
· Strengthen partnership and community working
· Promote positive relationships and work with colleagues in other schools and external agencies

[bookmark: _GoBack]This job description is not your contract of employment.  It will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This procedure will be conducted by the Head Teacher in consultation with the post-holder. In these circumstances, it will be the aim to reach agreement on reasonable changes, but if agreement is not possible, management reserves the right to make changes to the job description following consultation.
This is not a complete statement of all duties and responsibilities of this post.  The post-holder may be required to carry out any other duties as reasonably directed by the Head Teacher; however the responsibility level should not exceed those outlined above.   
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Arboretum Primary School is part of the Derby Diocesan Academy Trust family of schools (DDAT2, company number 9442311)
Registered office: Derby Diocese Board of Education, Full Street, Derby, Derbyshire, DE1 3DR.
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