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Cleaner 
Working hours: Monday – Friday – 10 hours per week (2 hours per day)
Grade: PP3, SCP 2 - £23,656.00 FTE (pro-rata for part-time posts), £12.26 per hour
Job Description 
Role - 
To work flexibly as part of the site team to provide a high-quality cleaning service across the school. 
Reports to the Site Manager. 
Duties - 
Duties of the role include but are not limited to the following tasks
· Clean/sterilise tables, desk tops and other surfaces 
· Sweep and mop hard floors 
· Vacuum carpets and spot clean where required
· Clean glass (internal windows and doors)
· Wipe door handles/push plates 
· Empty bins or similar receptacles and move waste material to designated collection point outside
· Put new bin liners in the bins 
· Clean sink areas 
· Dust, damp wipe, wash or polish furniture, ledges, windowsills, external surfaces or cupboards, radiators, shelves and sinks. 
· Wipe clean walls 
· Clean chairs 
· Door mats hoovered/spot cleaned
· Use chemical agents as directed by the Site Manager (after receiving proper instruction and training)
· Clean toilets, urinals, hand basins and sinks and mirrors 
· Wipe down toilet paper dispenser, soap dispenser, paper towel dispenser 
· At the end of the shift, cleaning mops, buckets, etc so that they are safe and ready for use the next day
· Change hoover bags when needed
· Any other duties required relevant to the role of Cleaner 

Other requirements of the role – 
· Be available for deep cleaning during the Summer holiday as directed by the Site Manager – in line with contract of employment 
· Undertake regular online or in person training including Safeguarding, Health and Safety, etc. 
· Attend ‘toolbox talks’ or team meetings when required
· Be available to unlock/lock the premises when required
· Basic understanding of IT as all school staff are required to use an app to manage their staff record, request leave and submit expense/additional hours claims. 



Signed: …………………………………………	Dated: …………………………………



















[image: ]

Person Specification 

Cleaner

	
	Essential
	Desirable

	
Experience

	· Performing cleaning tasks using a variety of methods and equipment

	· Commercial cleaning experience

	Skills
	· Ability to work and communicate with other people.
· Ability to clean to a high standard
· Safe use of cleaning equipment including vacuum cleaners, floor cleaners, steam cleaners and carpet cleaners 
· Safe use of cleaning chemicals
· Ability to follow written and verbal instructions
· Effective time management
· Ability to work as part of a team or as a lone worker

	

	Knowledge
	· Simple First Aid, hygiene, cleanliness and safe working practices
· Control of substances hazardous to health (COSHH)

	

	Qualifications
	· Not essential

	· COSSH training
· NVQ Level 1 / 2


	Equal Opportunities
	· Awareness of equality of opportunities and diversity


	

	Other requirements
	· Committed to safeguarding and promoting the welfare of children and to have an Enhanced DBS check.
· Willing to undertake relevant instruction and training.
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