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Job Description – Midday Supervisor 
Post:


Mid-day Supervisor

Establishment: 
Killamarsh St Giles CE Primary School 

Responsible to: 
School Business Manager
Hours: 

5 Hours per week

Pay:


Pay Grade 3, Pay Point 2
Duties and Responsibilities: 
· To understand and follow school policy and procedures in relation to safeguarding and child protection in order to promote a safe and secure environment for children at all times. 
· To deal with all aspects of the supervision of children during the midday break.
· To be part of a team working in the best interests of all the children (4-11 years). 

· To supervise toilet arrangements before and after the meal. 

· To escort children to and from the dining room and supervise whilst waiting to enter hall. 

· To help supervise the service of meals and in the training of good eating habits and table manners. 

· To organise the supervision of sandwich children in the hall. 

· Ensure tables and chairs are wiped ready for next child to sit down for lunch. Leaving the dining halls in tidy condition. 

· To lead and support the pupils during the lunchtime break to participate in organised games and activities. 

· To administer first aid and record accidents and incidents. 

· To follow St Giles CE Primary School’s behaviour and anti-bullying policies and model appropriate behaviour at all times. 
· To report to the Senior Midday Supervisor/Head of School any accidents or other matters which need to brought to their attention. 

· To attend mandatory training in school where required and undertake mandatory online training annually. 

· Any other duties which might be required, reasonably falling within the scope of this role. 
PERSON SPECIFICATION –Midday Supervisor
	
	Essential 
	Desirable

	Qualifications 
	
	· Current first aid qualification

	Experience 
	· Working with groups of children on a voluntary or paid basis.
· Working as a part of a diverse team
	

	Knowledge and understanding 
	Managing the behaviour of groups of children and the value of constructive play opportunities. 
	· Basic First Aid 
· Knowledge of Health and Safety, Safeguarding and Child Protection



	Skills
	· Good communication skills

· Work as part of a group and individually

· Inspire trust and confidence in children

· Encourage high standards of pupil behaviour at all times

· Recognise behaviour giving cause for concern, and inform teaching staff

· Observe the boundaries of the role and respect confidential information

· Initiate games and activities appropriate to the age of the children

· Relate to children on their level

· Remain calm in all situations

· Support the school’s policies and practice in relation to the safeguarding of all pupils. 

· Ability to use IT to submit records for payroll and update personal details. 
	

	Personal characteristics
	· Calm

· Good communicator

· Creative

· Empathetic 

· Organised

· Patient 
· Resourceful

· Tolerant


	

	Other requirements
	· Confidence in dealing with children

· Adaptability to work with different groups of pupils and staff. 

· Willingness to attend or undertake mandatory training 

· Sense of humour 
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