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Every Child    Every Chance   Every Day


JOB DESCRIPTION
			

POST :			Midday Supervisor

RESPONSIBLE TO:		Headteacher

HOURS PER WEEK:		9 hours 10 minutes

Weeks Per Annum		39 weeks per year

Scale:				Grade A (Point 3) 


DUTIES AND RESPONSIBILITIES AS MIDDAY SUPERVISOR:

1. Supervising toilet arrangements and handwashing before and after the meal.

2. Escorting pupils to dining room.

3. Directing pupils to their table and ensuring pupils have appropriate meals (meat/vegetarian/packed lunch)

4. Helping with supervision in the dining room and encouraging the development of correct use of cutlery and table manners.

5. Being sympathetic to children’s home background, and once aware of this, encouraging children to eat and to taste dishes which may be new to them.

6. On occasions (at the discretion of the Headteacher) assisting the Kitchen staff where necessary –e.g. this may entail serving an extra sauce, salad cream or milk etc.

7. Maintaining a reasonable noise level in the dining room, so that it is possible to carry out a conversation without shouting.  Also keeping movement by children to a minimum.

8. Supervising the clearing of tables in an orderly manner – (and making allowances for slow eaters).

9. Responsibility for dealing with spillages/breakages during the service of the meal.

10. Mopping toilet floors if necessary.




PLAYGROUND/SCHOOL BUILDINGS

11. Supervision in the playground, or on wet days in the hall or classrooms.  (Ensure that you know what the arrangements are for your school in wet weather.)

12. Tour all parts of the premises for which you are responsible during the dinner period.

13. Try to prevent children hurting themselves or damaging property.

14. Responsibility for organising games and activities – as required.

15. Any other duties which may be required by the Headteacher

16. Dealing with First Aid incidents and logging these on the online medical tracker

This job description may be amended at any time following discussion between the head teacher and member of staff, and will be reviewed annually.




Signed	…………………………………………………………………


Date		…………………………………………………………………
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